November 24, 2010
Dear Approving Manager:

I am writing to request your approval to attend the Winter Health IT Summit, taking place January 19-20, 2011, at the Arizona Biltmore, Phoenix, Arizona.

This valuable educational event stands out from other conferences: It is presented by leaders in the Health IT space from the vendor and end user perspective and features interactive sessions that are conducive to practical learning.  The comprehensive conference program has two full days of sessions that are directly related to our current strategic development and initiatives.

By attending, I expect to learn how to implement the latest trends, processes, and strategies in Health IT.  I will also have the chance to benchmark against several of our peer and competitor organizations, as there are several networking activities scheduled and I will meet other professionals with similar business interests from around the world.

Here are 7 examples of specific interactive presentations that I plan to attend:

“Meaningful Use in Action: Leveraging meaningful use to improve outcomes and patient care”

“Managing Through the Transition of National Healthcare Reform”

“Connecting with Care Givers and Consumers: Maximizing the Potential of HIE”

“Securing Electronic Personal Health Information: Strategies for minimizing security risks”

“Planning for the Future: HIE sustainability and interoperability”

“Protecting Against Data Breaches: Understanding the evolving responsibilities under the HITECH Act”

“New Frontiers in Telehealth : Mobile applications in the health care continuum”

The pricing for the Main Conference package is $1,395. This price includes both conferences all main days.
I plan to return with valuable recommendations and best practices centered around Health IT I would appreciate your approval by December 10th, 2010.
Sincerely,

NAME

TITLE

